WEST VALLEY JUNIOR HIGH SCHOOL

MLA STYLE GUIDELINES

The following  guidelines are based on the MLA Handbook for Writers of Research Papers-- 7th Edition.
WORKS CITED
The Works Cited list that appears at the end of a paper or project serves three purposes:
· Gives credit to the sources of information used

· Enable others to locate the sources for themselves

When completing the final draft of the paper or project, arrange and format the Works Cited as shown later in these guidelines.

Below are explanations and examples for Works Cited format for common information sources.  Students may ask the teacher-librarian for assistance.  
Please note: the citation patterns and samples are single-spaced in this handout to save space.  
But all citations should be double-spaced in your paper.  
Also note:  Italics and underlining mean the same thing, and italicization is generally accepted.  Use one or the other throughout your paper; follow instructor’s guidelines if stated.
GENERAL COMPONENTS OF WORKS CITED ENTRIES
Include the items that are available for the particular source, leaving out what is not relevant or available.  Check the specific components and format for the material.  Punctuation counts--follow the examples!


1.  Author’s name (last name first)


2.  Title of specific article, piece or web page (in quotation marks)


3.  Title of entire book or web site (italicized or underlined)


4.  Edition, version, volume and/or issue number (if available)


5.  City of  Publication (for books)--use N.p. when place of publication not shown

6.  Publisher or sponsor--use “n.p.” when no publisher given

7.  Publication date (day, month and year as available)--use “n.d.” when date not shown

8.  Page numbers (if applicable)--use N. pag. When page numbers not shown

9.  Medium of publication (i.e. “Print” or “Web”)

          10.  Date of access (day, month and year for web sites)

Some variations are acceptable depending upon specific source information, but remember: 

· Include enough information for someone else to locate the specific source

· Accurately and consistently follow format guidelines
WEB BASED DATABASES AND E-BOOKS:

Author (Last name, First name). “Title of Document/Page.” Original Source (if given).  [If originally print, include here: City of Original (if given): Original Publisher (if given), Date of Original Publication (if given).]  Name of Subscription Service. Day Month Year of Document. Name of Publishing Company. Web. Day Month Year researcher accessed site.  
Please note:  the URL is no longer required for MLA format, unless necessary to locate source again.
Examples:

Grolier -- From “MLA…style” at end of article, copy and paste into working bibliography, or follow example:
Braunthal, Gerard.  "Socialism and Social Democracy." Encyclopedia Americana. Grolier Online. 2009.  Scholastic Inc. Web. 15 Jan. 2009.
NetTrekker -- Cite as a web page but insert the name of the service (NetTrekker): 
“What Were the Results of Allotment?” Native American Documents Project.  23 July 2004. California State University. NetTrekker. Web. 12 Dec 2008.
InfoTrac Opposing Viewpoints -- From “Source Citation” at end of article copy and paste into working bibliography, or follow example:
Frater, Elisabeth. "The Medical Marijuana Debate: An Overview." Contemporary Issues Companion: Marijuana. Ed. Louise I. Gerdes. San Diego: Greenhaven Press, 2002. Opposing Viewpoints Resource Center. Gale. Web. 13 May. 2009. 
InfoTrac Virtual Reference Library (any title) -- From “Source Citation” at end of article copy and paste into working bibliography, or follow example:
Griffin, Roger. "Fascism." New Dictionary of the History of Ideas. Ed. Maryanne Horowitz. Vol. 2. Detroit: Charles Scribner's Sons, 2005. 795-803. 6 vols. Gale Virtual Reference Library. Gale. Web. 15 Jan. 2009. 
WOIS -- Follow example, beginning with title of article:

“Aircraft Mechanics.”  WOIS.  2008.  WOIS/The Career Information System.  Web.  15 Jan. 2009.
WEB PUBLICATIONS
(Note:  These will vary widely according to the information you can obtain from the site. Editors, authors, page numbers and full dates are sometimes not available.  Complete the citation with the available information.)

Web Page

Author, if given (Last name, First name). “Title of Page.” Title of Entire Site. Date of publication or latest update. Institution or organization associated with website. Web. Day Month Year researcher accessed site.
Note:  Include URL only if necessary for reader to locate source or if required by teacher, as shown in second example.
Examples: 

Jones, Jay. “Fashion in the 90's.”  Fashion Through History. 2002. Institute of Fashion. Web. 10 Dec 2006.

“WW II Battles.” History Channel.com. 6 May 2001. History Channel. Web. 9 Nov 2006 <http://historychannel.com/ww2/battles.htm>.

BOOKS 

One Author
Author (Last name, First name).  Title.  City of Publication: Publisher, Year of Publication. Print.
Example:

Smith, John. The World of Work and How It Affects You. New York: Harper, 2005. Print.
Two Authors

Author (Last name, First name), and Author (First name Last name). Title. City of Publication:  Publisher, Year of Publication. Print.
Example:

Elliot, Eric, and Mary Joneson. The Rise of the Wealthy in America. Cambridge: Harvard Press, 2004.  Print.
Three or More Authors

Author (Last name, First), et. al. Title. City of Publication: Publisher, Year of Publication. Print.
Example:


Smith, Donald, et al. The World of No Return.  New York: Crowell, 2003. Print.
With an Author and an Editor

Author (Last name, First name). Title. Ed. (First name Last name). City of Publication:  Publisher, Year of Publication. Print.
Example:

Thoreau, Henry David. Selected Journals.  Ed. Carl Bode. New York: Harcourt, 1985. Print.
Editor and no Author

Last name, First name, ed. Title. City of Publication: Publisher, Year of Publication. Print.
Example:

Kuhn, Thomas, ed. The Essentials of Science. Chicago: University of Chicago Press, 2003. Print.
A Work in an Anthology (a collection of articles or chapters by different authors)

Author of part (Last name, First name). “Title of Article or Chapter.” Title of Book. Ed. (First name Last name). City of Publication: Publisher, Year of Publication. Page numbers of part. Print.
Example:
Tyler, Anne. “The Industrial Revolution.” History of the United States. Ed. Janet Sternburg.  New York: Norton, 1996. 3-16. Print.
Multivolume Work

Author (or Editor with ed.). Title. Number of volume. City of Publication: Publisher, Year of Publication. Print.
Note:  If using more than one volume, list total number of volumes and reference specific volume and page numbers in text or parenthetical documentation.  Example:
Blotner, Joseph. Faulkner: A Biography. Ed. James Boos. 3 vols. New York:  Random, 2005. Print.
Note:  If using just one volume, indicate the volume used.  Example:

Joseph, Eric D. Modern Films: A Comprehensive Review. Vol. 3. New York: Avon Press, 2008.  Print.
ARTICLE IN A PRINT REFERENCE BOOK
Common Encyclopedias or Dictionaries 
Author (if given). “Title of Article.” Book Title. Edition. (if given) Year (if edition and year are different). Print.
Examples:

Tobias, Richard C. “Carnegie, Andrew.” World Book Encyclopedia. 2008. Print.
“Graham, Martha.” Who’s Who of American Women. 13th ed. 1983. Print.
Specialized Reference Works 

Author of article (Last name, First name). “Title of Article.” Title of Book. Ed.(First name Last name). City of Publication: Publisher, Year of Publication. Page numbers of part. Print.

Note:  Omit page numbers if articles are arranged alphabetically as shown in second example.

Examples:
“Culture Wars: Politics Versus the Arts.” American Decades 1980-1989.  Ed. Rob Nagel. Detroit: Thomson Gale, 2003.  8-9. Print.
Dooling, Dave. “Johnson Space Center.” Vol. 2.  USA in Space. 3rd ed.  Pasadena: Salem, 2006. Print.
HARD COPY PERIODICALS (MAGAZINES, JOURNALS, NEWSPAPERS)
Author (Last name, First name). “Title of Article.” Title of Periodical Day Month Year: Section (if applicable) and Page numbers. Print.
Examples:

Arlen, Michael J. “Onward and Upward with History.” New Yorker 15 Oct. 1999: 55-146. Print.
Harris, Nicole. “Airports in the Throes of Change.” Wall Street Journal 27 Mar. 2002: B1+. Print.
NOTE:  the + indicates the article is continued on non-consecutive pages.
OTHER SOURCES 

Government Document


Note:  Unless a specific author is given, list as the author the government agency that issued the document.

Examples:
United States. Federal Communications Commission. Investigation of the Telephone Industry in the United States. 76th Cong., 1st sess. H. Doc. 340. Washington: GPO, 1939. Print.
United States. Department of Health and Human Services. Administration for Children and Families. “About Human Trafficking.” The Campaign to Rescue & Restore Victims of Human Trafficking.  18 Feb. 2009. Web. 14 May 2009.
Films, Television and Radio Programs
It’s a Wonderful Life. Dir. Frank Capra. Perf. James Stewart, Donna Reed, and Lionel Barrymore.  RKO,1946. Film.
 “The American Constitution.”  The Forum: Affairs of State.  National Public Radio. WGBH, Boston, 10 May 2008. Radio.
 “Campaign.” Narr. Steve Kroft. Sixty Minutes. CBS. KIMA, Yakima, 24 Mar. 2009. Television.
Interview

Person interviewed (Last name, first name). Type of interview (i.e. Personal or Telephone). Day Month Year of Interview.

Example:

Smith, John, MD. Telephone interview. 13 December 2009.
CHECKLIST FOR WORKS CITED PAGE
· On separate page with title centered one inch from top:  Works Cited

· Double spaced within and between entries

· Hanging indentation:  first line of each entry on left margin, other lines of entry indented ½ inch
· Entries listed in alphabetical order by first word of entry (except A, An, The); entries not numbered
· Dates written as:  Day Month Year; i.e. 10 Feb. 2008  (Do not abbreviate May, June, July)

· Punctuation:

· Periods separate major items in each entry
· One space after periods and other end marks, unless directed otherwise.
· Italicize titles of books, magazines, newspapers, plays and web sites 

· Use quotation marks around titles of articles, poems, web pages
· Quotation mark follows the period

· Use page numbers (without “p.” or “page”) for articles but not whole books
· Include publication information as available, assuring that the source can be found from the citation
· Include the medium of publication as shown in the examples; i.e. web, print, JPEG file, etc.
· Internet sources include both specific web page and overall web site information
On the next page is a 

sample Works Cited page 

as it would appear in your final document.
Works Cited

"Beginner Tip: Presenting Your Page with Style." Webmaster Tips Newsletter.  July 2000.  NetMechanic. Web.13 Sept. 2008.
Braunthal, Gerard.  "Socialism and Social Democracy." Encyclopedia Americana. Grolier Online. 2009.  Scholastic Inc. Web. 15 Jan. 2009.

 Collins, Ronald K.L., and David M. Skover.  The Trials of Lenny Bruce: The Fall and Rise of an American Icon.  Naperville, IL: Sourcebooks, 2002.  Print.
Continelli, Louise.  "A Place for Owls to Heal."  Buffalo News 12 Jan. 2003: C2.  Print.
"Ho Chi Minh." Encyclopaedia Britannica. 2004. Britannica.com. Web. 15 Sept. 2008.
Jones, Jay. “Fashion in the 90's.”  Fashion Through History. 2002. Institute of Fashion. Web. 10 Dec 2006.

King, Stephen. Black House. New York: Random, 2001. Print.
---.  From a Buick 8: A Novel. New York: Simon & Schuster, 2002. Print.
Mitchell, Joni. Both Sides Now.  Warner Bros., 2000.  CD.
"Mug." Def. 2.  The New Lexicon Webster's Encyclopedic Dictionary of the English Language.  Canadian ed. 1998. Print.
NASONEX Nasal Spray, Schering. Advertisement.  Newsweek 9 Sept. 2002: 9. Print.
“Nazi Party.”  New Encyclopaedia Britannica. 1997 ed. Print.
The Nutcracker.  By Pyotr Ilyich Tchaikovsky.  Chor. and Libretto James Kudelka.  Cond. Ormsby Wilkins and Uri Mayer.  National Ballet of Canada. Hummingbird Centre, Toronto.  30 Dec. 1999.  Performance.
O'Keefe, Mark.  "Definition of 'Rich' Is Elusive.”  Detroit Free Press 12 Jan. 2003: 1E+. Print.

Penny, Nicholas B.  "Sculpture.”  New Encyclopaedia Britannica.  1998 ed. Print.




MLA STYLE GUIDELINES





The following  guidelines are based on the MLA Handbook for Writers of Research Papers, 6th edition and Nine Easy Steps to Writing the Research Paper, 2nd Edition by Harry Stuurmans.





General Guidelines for Formatting Paper:


Type your paper or write it on a computer and print it on white, standard-sized paper (8.5 X 11 inches). Double-space your paper.


Set the margins of your document to 1 inch on all sides.


Create a header that numbers pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin.  


Omit number on the 1st page of your paper and title page, if there is one.


Do not justify the text; only left margin should be perfectly straight





Formatting the Title Page (if required by teacher):


MLA style does not require a title page, but some teachers do.  Title pages usually contain the title, your name, the teacher’s name, the specific class, and the date of submission.  Here is a sample title page:








































































































If you use a title page, your next page (Page 1)  will simply begin with your first paragraph 1 inch from the top of the page. 
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